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About KB Elevate

Curtis Voisin
Head of KB Elevate

Our Mission
Effective, Timely and Reliable Advice That You Can Use to 
Make Your Business Stronger

What We Do
• Full-Service Bookkeeping & Payroll
• Bookkeeping & Payroll Setup & Migration
• Bookkeeping Review
• QuickBooks Training

Who We Serve
• Small Business Owners
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Accounting Technician



How to submit your questions
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Topic 1: Why QuickBooks Online? Which version is right for my business?
Topic 2: Setup Best Practices
Topic 3: Navigation
Topic 4: Mastering Bank Feeds
Topic 5: Invoicing and Receivables Best Practices
Questions 

Agenda
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Automated Bank Feeds &
Bank Rules

Accessible across multiple 
operating systems and devices

Integrates with 500+ Apps
on apps.com

Real-time, multi-user access from 
anywhere

Why QuickBooks Online
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EasyStart Essentials Plus Advanced
Track income and expenses and see how much money you’re making • • • •
Create unlimited invoices and estimates • • • •
Handle sales taxes • • • •

Download and automatically organize bank and credit card transactions • • • •

Print cheques and record transactions • • • •
Import / export data from Excel or import data from QuickBooks desktop • • • •
File payroll taxes/ source deductions • • • •
Add payroll to pay T4 employees • • • •
Back up your data online automatically • • • •
Bank level security and encryption so only you access your info • • • •
Access your data from a tablet or smartphone • • • •
Invite up to two accountants to access your data • • • •
Integrate with available applications • • • •
Set up invoices to automatically bill on a recurring schedule • • •
Manage and pay bills from vendors • • •
Delay charges and schedule payments for later • • •
Compare your sales and profitability with industry trends • • •
Control what your users can access • • •
Handle multiple currencies • • •
Track billable hours by customer • • •
Give employees and subcontractors limited access to enter time worked • • •

Create and send purchase orders • •

Track inventory (FIFO) and two-sided items • •
Create budgets to estimate future income and expenses • •
Categorize your income and expenses using class and location tracking • •
Number of people who can access QuickBooks Online 1 3 5 25
Automated Backup & Rewind •
Robust Employee Permissions & Workflows •
Premium Support •

QuickBooks Online Plans 

Good fit for sole 
proprietors, and many 
owner managed corps

Good fit for doctors 
office, service-based 
business, consultants

Good fit for small 
product-based 

businesses with light-
inventory needs

Good fit for mid-sized 
business with an in-
house accounting 

department



Apps.com
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Apps We Love
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Receipt Magic & Digital Archive



Apps We Love
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Automated payroll for salaried employees, CRA/WSIB remittances
+ optional integrated time tracking/paid leave tracking apps



Learning Objectives:
Setup Best Practices



Top Navigation Bar

Gear Search Help Menu
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Setup
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Setup: Closing Date
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Setup: Closing Date
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Setup: Closing Date
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Setup: Date Format/Sign Out
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Setup: Payments
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Setup: Payments
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Setup: Payments
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Landscaping Hero



Setup: Sales Tax Centre
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ONLY enable if your business is HST/QST/PST Registered



Sales Tax Centre
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Link with Guide to setup meals and entertainment tax code

https://quickbooks.intuit.com/learn-support/en-ca/help-article/sales-taxes/set-sales-tax-rate-meals-entertainment/L7W0DWhNw_CA_en_CA


Chart of Accounts - Introduction

22



Setup: Account Numbers
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Setup: Account Numbers

24



Setup: Account Numbers
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For incorporated businesses:

If you have your accountant’s trial 
balance from your last fiscal year, 
match up your account numbers/names

1000 Assets
2000 Liabilities
3000 Equity
4000 Income
5000 Cost of Good/Service
6000 Expenses



Chart of Accounts
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RULE #1: 
Keep it Simple. Don’t create too many accounts
If more detail is needed use the tags feature
OR upgrade for class and location tracking in the plus edition

RULE #2: 
Know your gross margin. What is your cost of sales?

RULE #3: Setup Your Default Tax Codes (next slide)



Chart of Accounts
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Learning Objectives:
Navigating Best Practices



Multiple Windows
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Increase your speed by an 
average of 42%₁ with 

multiple monitors

₁ https://www.tworivercomputer.com/two-monitors-increase-productivity/#:~:text=The%20research%20found%20that%20adding,you%20do%20on%20your%20computer.

https://www.tworivercomputer.com/two-monitors-increase-productivity/#:%7E:text=The%20research%20found%20that%20adding,you%20do%20on%20your%20computer.


Multiple Windows
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Use Bookmarks
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Get Where You Need 
to Go Faster!



Search: Recent Transactions
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Quick access to a list of all of 
the most recent transactions



Search: Reports
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Search rather than dig 
for information



Calculator
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+ Tab$46,912

$46,912



Learning Objectives:
Mastering Bank Feeds



Connecting Bank Feeds (Automated)
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Select Banking

1

Click Connect2

+ Many More



Connecting Bank Feeds (Automated)
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Select or Search for your 
Financial Institution



Connecting Bank Feeds (Automated)
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Select Business Chequing1

Select Business Credit Card2

Suggested Naming Convention 
BANK + TYPE + LAST 4 DIGITS  

ex. RBC VISA 1234



Connecting Bank Feeds (Automated)
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2

Select Date Range1



Connecting Bank Feeds (Manual)
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If your bank doesn’t have a connection or doesn’t pull in your complete 
history, you can usually export your bank transactions to an excel (.csv) file 
and upload



Working with Bank Feeds: Navigation
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Working with Bank Feeds: Navigation
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Working with Bank Feeds: Navigation
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Working with Bank Feeds: Navigation
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Transactions to allocate1 Items that have allocated2

Excluded transactions3



Working with Bank Feeds: Navigation
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To undo a transaction, Go to Categorized > Undo



Working with Bank Feeds: Shareholder

46

Example: Paid for something personal with corporate dollars



Working with Bank Feeds: Shareholder
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Example: Paid for something personally that the business owes you



Working with Bank Feeds: Matching
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Working with Bank Feeds: Bank Rules
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Working with Bank Feeds: Bank Rules
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1

2

If this
Do that



Reconciliation
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1 2

Apr 1 2022 to Apr 30 2022

Apr 1 2022 to

Apr 30 2022                48,643.86

105,464.88
56,821.02
0.00



Reconciliation



Reconciliation Happy Dance



Learning Objectives:
Invoicing & Receivables 
Management



Setup: Products and Services



Setup: Products and Services

When creating new service 
items be sure to map the correct 
income account



Setup: Invoice Template



Setup: Make Payment Options Clear



Setup: Send Invoices From QuickBooks



Setup: Mark Payments as Received
1

2



Possible Next Topics – Please Vote # in Chat
1) Invoicing and Accounts Receivable Management in QuickBooks

2) Bills and Accounts Payable Management in QuickBooks

3) Sales Tax Centre

4) Reporting in QuickBooks

5) Introduction to Apps.com apps like Wagepoint/Dext



Questions?



Contact Us

www.kbllp.ca/elevate

cloud@kbllp.ca

905-415-4489 
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• Bookkeeping Setup 

• Payroll Setup

• QuickBooks Training

• Bookkeeping Services

• Payroll Services

• Bookkeeping Review

• HST Filing
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